	
	

	                                                                      
	


Security Services Agreement
	To,

Sri ABC Security Services,

75-3-53, Hanuman Sanjeeva Colony
Near Coromandel Gate,

Malkapuram Post.
Visakhapatanam-530011
	Work Order No:  TAPF/VSP/2016-17/01
Date: 01-12-2016



	
	Contractors Quot. Ref by 3008/RSHA/2016

Date: 14-11-2016




	In accepting this work order, contractor agrees to furnish the GOODS/Do WORK Specified in full accordance with all conditions mentioned herein. The property Provided by owner for the purpose of security operations must be returned to owner on Completion of contract. The information contained herein is not to be disclosed or released for any other use or purpose other than for the execution of this work order. It is important that Contractor signs and returns the work order copy within three (3) days Of receipt. 

For all correspondence, please quote contract/work order no. 



	WO Period from DT: 01-04-2016 to 01-04-2017


	
	For Akshaya Patra Foundation

          Authorized Signatory
	CONTRACTORS

Acceptance

                          Authorized  Signatory                                                                                 


(1)
Annexure-I                                      

Terms of delivery:

Terms and Condition:

1) The Contractor should maintain all the statuary records relating to A .P contract Labor act, in security office at Akshaya Patra, Visakhapatnam
2) The Contractor should maintain the records of pre and post medical checkup to the personnel deployed by a qualified doctor and it should be produced whenever asked by the competent person.

3) All security personnel should be provided with equipment such as safety shoes, Proper uniform, rain wear and ceremonial dress in special events.

4) Documentary evidence of paid service tax, PF, ESI Contribution challans should be produced at the time of bill submission then only payment will be released
5) TDS will be deducted as applicable for which necessary deduction certificate will be given.

6) Stationery related items like note books, pens, registers etc., will be provided by us               for our documentation purpose and it should be maintained properly and to report to the management day to day basis.
GENERAL TERMS AND CONDITIONS 
1) PERSONNEL: The Service provider shall provide the following categories and number of personnel.

A) Security Guards: 09 in No.(In two shift) per month
1.1) The above numbers and categories of personnel are to be deployed in shifts

       round the clock as per the instructions.

1.2) The above-mentioned numbers and categories of personnel may be reduced or

        increased depending upon the security requirements at the establishments from  

        time to time.

1.3) If the man power is less than our requirement than Rs 500 will be deducted from    that shift.
1.4) If some one continue the shift than we will pay only 50% of the wages for that shift. Per Monthly only 4 times exemption 
2) ELIGIBILITY CRETERIA OF SECURITY GUARDS
A) The Contractor should make sure that security personnel deployed should fulfill   

Below mentioned Eligibility Criteria.

       1.4)  Their age should be between 25-45years old – Minimum Qualification..    

       1.5)  They should have good physique and height.

       1.6)  Guards should be able to read & write English and Telugu
       1.7)  All Personnel should be thoroughly screened by contractor and in turn by    

        organization before deploying them on duty
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       1.8) The organization or its authorized representative will reserve the right to reject  

              the any candidate for not fulfilling the eligibility criteria, poor performance or 

              found involved in any illegal activity.                                                   

       1.9) The organization reserve the right to terminate the contract at any point of time 

               during contractual period if the provision of services is found unsatisfactory.

3) Proof of identity

        2.0) Every security person should be in possession of identity card issued by the

               contractor. And a letter of deployment along with Qualification, Experience 

               & fitness certificate of individuals should be submitted with HR dept of

               Akshaya Patra Foundation.

        2.1) Any changes of security personnel should be intimated in advance by issuing a   

                Letter of deployment to the concerned person.

4) Training

  2.2) Contractor should arrange for periodically training Program. The training 

   Program should cover the following.

a) Fire Fighting Drill, Evacuation Drill.

b) Operating procedure of fire extinguishers.  

5) Turn out

 2.3) Contractor should make sure that security staff is smartly turned out with

  Proper hair cut.

6) Statuary Requirements

 2.4) Contractor shall make sure that all rules and regulation lay down in 

  Andra Pradesh Contract Labor act should be implemented.

       2.5) Contractor should produce the labor license within 03 weeks from the date

  FORM – V furnished by organization. 
       2.6)  Contractor shall Maintain Attendance register, Acquaintance register and      
   Wage Register.

       2.7) The Contractor shall submit the bill on 01th of successive month. The 

               Salary should be disbursed to security personnel by 07th day of every month.

               and the completion report to be made to HR, Akshaya Patra.

       2.8) If contractor want to withdraw the service It should be intimated at least one          

             month advance notice to the client 
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7)   Discipline
Security staff is expected to provide and maintain safe working atmosphere in organization. To achieve the same the contractor shall make sure the following points.

2.7) No security personnel should be found smoking, sleeping, chewing

        Pan, tobacco or involve in unwanted activities. A deduction of 1.5 day

        Payment will be made in such cases.

2.8)  All tobacco products are strictly prohibited in the premises of Akshaya Patra.

            2.9) Contractor shall ensure that security staff should not form into any group or
       Union.

3.0) Security staff should be punctual and regular in attendance.

8) Miscellaneous
3.1) The Contractor shall ensure that deployment of guards are in rotation such                               .      that no guard stays for more than six months. But may be allowed only at the     .       Discretion of the organization.

3.2) The Contractor will be responsible for providing the uniform consist of Following to security staff

a) Head Gears

b) Shirt(With badges)

c) Belt (with Badges)

d) Pant

e) Lanyard with whistle

f) Identity card with chain.

g) Socks

h) Shoes

i) Baton

j) Torch Lights(With cells),cells are in the scope of contractor
h) Necessary winter and rain protection.

(4)

9) Duties and responsibility
 3.3) Security staff shall make sure that no material belonging to the Organization or its personnel is taken out from the premises of the organization without proper Authorization.

3.4) To keep a check on sabotage, frauds, embezzlement, agitation and to detect Malpractices which involve moral turpitude.

             3.5) To prevent leakage of confidential information and documents and maintain     

             Cordial relations with local law and order authorities.

             3.6) To prevent crime by spotting out criminals, ex-convicts and strangers.

3.7) Regular surprise checks are to be made by senior officers of the contractor 

             At nights or on holidays for better working of security and a report shall be 

             Submitted to the company’s manager (Administration & security).

             3.8) Transfer of any security staff should be done with prior intimation to the    

             organization.

             3.9) The Contractor shall maintain strict vigilance regarding outbreak of fire and 

             be in a state of constant preparedness to extinguish it.

             4.0) He shall also keep his personnel in an alert state for fire emergencies and 

             Maintain cordial relations with local fire brigade authorities.

             4.1) Tampering of any instruments or equipments is totally prohibited.

 4.2) Roads should never be blocked. It should be available for emergency  

                   Vehicle moment.

             4.3) All the vehicles must have reverse horn.

             4.4) If any unsafe/abnormality is noticed the same should be informed to the 

                   concerned person immediately.
	 PREPARED BY


	    REVIEWED BY


	   APPROVED BY



	
	  
	  Authorized signatory
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Annexure-II
The service charge of security staff as discussed is mentioned bellow.

	       SALARY BREAKUP ( LABOUR WAGES)- SECURITY For 12 Hrs per month

	S.No.
	Description
	Security  Staff Price in Rs

	1
	Basic 
	3000

	2
	Allowance
	4000

	3
	Gross Salary
	7000

	4
	PF 12 % Employee
	360

	5
	ESI 1.75% Employee
	122

	6
	Net Salary
	6518

	7
	PF @ 13.36%  Employer
	401

	8
	ESIC @ 4.75% Employer
	333

	9
	Sub Total
	7734

	10
	Admin Charges
	700

	11
	Service Tax @15%
	1266

	12
	CTC
	9700


Note: 
          1. Complete statutory compliance responsibility of contractor only
	         
	For The XYZ Company Pvt Ltd
          Authorized Signatory
	CONTRACTORS

Acceptance

                          Authorized  Signatory                                                                                 


