[bookmark: _GoBack]To
The HR Department,
Name of the Company,
Address.
Sub: Request for the issue of experience certificate.
My name is _____________(your name) worked as _____________(designation) in _____________(department) from ___________(joining date) to ___________(releiving date).
‌I‌ am here by requesting you to kindly issue my experience certificate which ‌I need to submit in my interview.
I am really thankful to you if you issue my experience certificate as early as possible.
Thanking you in advance.
Yours Sincerely,
Employee Name,
Signature.


